KRIYA Management Consultants Pvt. Ltd. 

Mrs Sonali inamdar
Mobile: 9175371945						E-Mail: inamdar4872@hotmail.com
JOB OBJECTIVES


Seeking middle level assignment in Finance & Accounts with a leading organization of high repute wherein I can apply the best of my knowledge which can be in alignment of organizational and self development. 

PROFILE SUMMARY


· A dynamic professional with around 29 years of experience in Commercial department.
· Proficient in independently handling various activities like internal & external audits.
· Overseeing accounts of the company in Accounts Receivables, Payables, and General Ledgers.
· An effective communicator with good interpersonal and analytical skills.
· Proficient in working on SAP system.  
ORGANIZATIONAL EXPERIENCE


· Company Profile: Murlidhar Maruti & Sons (From 1994 to 1995)

· Handling Bill passing and back office related work.
· Internal Systems & Books of accounts Maintenance & Ledger scrutiny.

· Company Profile: USV Private Limited (From 1996 to 2001) - Leading healthcare company.

· Visiting Doctors on daily bases for Promoting Medicines.
· Visiting Dealers for orders and handling commercial matters.

· Company Profile: Prabhu Rock shape Machinery Pvt Ltd (Chincholi MIDC, Solapur) –(From 2004 to 2011)

· Handling Bill passing and back office related work.
· Internal Systems & Books of accounts Maintenance & Ledger scrutiny.
· Sundry Debtors Analysis / Receivables Management Prepared Fund Flow and Fund Management.
· Prepared Monthly Sales & Creditor Report.
· Cash Management-Monitoring daily payments\receipts, Projection of expected payments & receipts.	
· Acted responsible for managing Banking Work, Cash Credit A/c, Bank Reconciliation, Petty Cash, Vendor Payments, Sales Entries, Reconciliation of Inter Units Accounts, etc. 
· Checking and booking of all revenue expenditure vendor bills / debit notes, ensuring compliance to purchase orders and company internal policies & processes.
· Responsible for existence of proper internal controls and ensuring timely statutory & internal audits in own area.

· Company Profile: Saisidha Sugar Equipments & Engineering  (Chincholi MIDC,Solapur) ( From 2011 to 2012)

· Handling Bill passing and back office related work.
· Procurement of Material.
· Researching potential vendors
· Comparing and evaluating offers from suppliers
· Negotiating contract terms of agreement and pricing
· Company : Precision Camshafts Limited  (Chincholi MIDC,Solapur) ( From 2013 till date)

· Procurement of Material.
· Researching potential vendors
· Comparing and evaluating offers from suppliers
· Negotiating contract terms of agreement and pricing.
· Periodic issuance of TDS certificates to all vendors.
· Proficient in independently handling various activities like internal & external audits.
· Maintaining Fix Asset Register and Depreciation & internal Branches stock & capital transfer.
· Sundry Debtors Analysis / Receivables.
· Preparing Monthly Debtors Overdue and Outstanding Report.
· Internal Systems & Books of accounts Maintenance & Ledger scrutiny.
· Keeping track on sea freight charges.
· Checking and booking of all Incoming payment of customer / debit notes, Credit Note, Rejection and Price Diff.
· Coordination with banks for issuance of import documents & other activities.
· Responsible for existence of proper internal controls and ensuring timely statutory & internal audits in own area.
· Preparation of Freight Outward Schedule/Provisions.


COMPUTER PROFICIENCY



· SAP
· MS – Excel
· Tally 6.3 & 9.0
· MS – Power Point
· MS - Word						


EDUCATIONAL CREDENTIALS



· BSc (Microbiology) from Kolhapur University in 1993.
· XII from Pune Board in 1990 
· X from Pune Board in 1988  
PERSONAL DETAILS




· [bookmark: _GoBack]Address: Block No 77, Pratik Nagar Near Avanti Nagar Solapur 
· DOB:04.08.1972
· Marital Status: Married 
· [bookmark: _gjdgxs]Last CTC – Rs 5.00 Lacs / annum


· Declaration: I hereby declare that all the above mentioned information is correct and true to the best of my knowledge.     


· Signature: ______________________
· Sonali Inamdar
· Date:  
· Location:

