
Madhavi Oza
Senior Account Executive

Education

GTU (Gujarat Technological University)

(2018 - 2020)

8.78 CPIMBA– Finance

Saurashtra University

(2015 - 2018)

70%Batcher of Commerce

GSEB & GSHSEB Board

(2013 - 2015)

HSC & SSC

Skills

Miracle Accounting Software

Result - oriented

Critical Thinking Abilities

Collaborative Team Player

Transparent communication

Advanced Excel

Transparent and good 

work ethic

Tally MS Office

Language

Gujarati

English Hindi

Job Experience

Sr. Account Executive

Adit Microsys Pvt. Ltd. - Ahmedabad
Sep 2022 to Present

Assistant Accountant & Store Manager
Brilon Rubber Industries, Rajkot

Feb 2021 to Aug 2022

Certification
Certify by Udemy in Accounting: Advanced Level Course!

- Click here to see certificate

Seeking a Senior Account Executive position where I can leverage 

my financial expertise to tackle complex challenges, develop 

practical solutions, and drive operational cost reductions. 

Committed to delivering results that enhance client satisfaction 

and contribute to the organization’s success

Technical:

Core Competencies:

Contact Number

+91 814 000 1348

Email ID

madhavioza8@gmail.com

LinkedIn Account

Madhavi Oza - Click to see profile

 Audit & Regulation: Participated in internal and external 

audit processes, maintaining compliance and fostering 

relationships with auditors and stakeholders.

 Payment Processing: Accurately processed client 

payments while ensuring compliance with financial 

systems and procedures.

 Data Verification & Reconciliation: Performed regular 

audits and reconciliations to verify payment entries and 

resolve discrepancies. Coordinated with the collections 

team to retrieve client payment details

 Accounts Receivable Management: Managed daily cash 

applications for multiple bank accounts, ensuring up-to-

date records and accurate payment statuses

 Invoice & Billing Management: Generated invoices for 

debtors and entered bills in books received from creditors

 Accounts Payable: Managed end-to-end Accounts 

Payable, including PO reconciliation, invoice processing, 

and statement reconciliation. Ensured timely vendor 

payments and employee reimbursements.

 Taxation & Payroll: Handled PF, ESIC, PT, TDS, GST filings, 

and quarterly TDS returns, ensuring compliance with 

deadlines. Managed monthly payroll, processing employee 

salaries on time.

 Accounts and Invoice management

 Invoice creation & updating account records e-Way Bills 

and Business document maintenance

 Improvement in Inventory management process. Demand 

Forecasting to ensure Just-in-Time Inventory Ensuring 

safety stock availability

https://www.udemy.com/certificate/UC-c50edf49-b426-4145-9ca6-b6764f485af7/?utm_medium=email&utm_campaign=email&utm_source=sendgrid.com
https://+918140001348
mailto:madhavioza8@gmail.com
http://linkedin.com/in/madhvi-oza-991b641b0

