CURRICULLAM VITAE

Dhotre Sunil Kachru 
          Address   



               

‘Sai-Sanidhya’ Building B.




 

Plot No.-14 Chakan-Ambethan Road                 
Tal-Khed ,Dist –Pune. 410501.


     
Email Id – skdhotre2013@rediffmail.com /skdhotre@gmail.com      




MB.-9689752741 & 9665112738             

CAREER OBJECTIVE:

To be an integral part of  a reputed  professional organization where I can demonstrate
my skills and capabilities and grow along with the growth of the organization.
PRESENT EMPLOYER:

Company

      :  JAI AUTO INDUSTRIES
                                           (17 Jan. -2012To Till Date)                   
                                           Chakan, Pune.              





    Company Profile        :  ENGINEERING COMPANY, AUTO & AUTO  ANCILLIARY WORK, LOAD BODY WORK , ROOF METAL WORK 

Department Working
:ACCOUNT DEPT.
Designation : Sr. ACCOUNT  OFFICER.
JOB RESPONSIBILITIES: 

ACCOUNT  
Responsible for all  Account related work
· Day to day activities like ledger ,billing work 
· Preparation of Monthly sales &purchase work
· Independently Handing related account Documentation. like preparation of Commercial Invoice , gst work, t.d.s. work ,final audit .
·  Keep watch on changes, if any made in the rules / procedures for timely implementation of the same.
· Gst return bank Reconcillation sundry creditors and sundry debitors ledger maintain monthly report all Work tally ERP system
PREVIOUS EXPERIENCE:

1.MEENAKSHI METAL FORMS  ( Dec -2007 to Dec2011)
 Chakan , Pune.
 Engineering company who is manufacturing various types of Load Body of the TaTa Motors , domestic as well as export market & situated in the   vicinity of Chakan , Pune area.

DESTINATION : ACCOUNT EXECUTIVE
Handle account related work
sales purchase entry work in tally
petty cash work 
gst tds return work
bank reconcillation work
monthly report work
monthly payment work sundry creditors telephone bill electricity bill credit card bill
account audit work
2) BORAX MORAJI LTD. (Jan2002 to Nov.2007)

Post : account Assistant .
     THANE

processing of Purchase Bills of RM, Asset & Passing Bills of expenses from various departments


Review revenue and expense account analysis 


Creditors and Debtors ledger review, scrutiny  

facilitating annual internal and external audits and preparing Audit reports

Bank Work and Payment Collections from Customer
3) SUNRISE PROCESS EQUIPMENTS (Feb1999TO  Dec2001)
     THANE
   Post : sr.accountant

  BOISAR,THANE

processing of Purchase Bills of RM, Asset & Passing Bills of expenses from various departments


Review revenue and expense account analysis 


Creditors and Debtors ledger review, scrutiny  

facilitating annual internal and external audits and preparing Audit reports

Bank Work and Payment Collections from Customer
4) UCIL SYNCHEM PVT LTD (APRIL 1996 TO JAN1999)
   BOISAR,THANE
  POST –ACCOUNT OFFICER

processing of Purchase Bills of RM, Asset & Passing Bills of expenses from various departments


Review revenue and expense account analysis 


Creditors and Debtors ledger review, scrutiny  

facilitating annual internal and external audits and preparing Audit reports

Bank Work and Payment Collections from Customer
EDUCATIONAL QUALIFICATIONS
Education Details: -             

	           Educational Details :
	
	

	
	
	
	
	

	Sr. No.
	Year 
	Standard
	University / Board
	Percentage

	
	
	
	
	

	1
	1989-1990
	10 th 
	Board of Maharashtra. 
	60.85%

	
	
	
	
	

	2
	1992-1993
	12 th 
	Board of Maharashtra. 
	63.00%

	
	
	
	
	

	3
	1994-1995
	B.COM
	University of Pune.
	60.65%

	
	
	
	
	

	   4


	2009-10
	MBA
	University of Pune.
	Appear

	
	
	
	
	


PROFESSIONAL QUALIFICATION:
· MS-CIT
· Tally 9.2
· Windows 98,2000 Ms office , Working in ERP & FoxPro Software .
STRENTH:
· Dedicated towards work.
· Strong will power. 
PERSONAL DETAILS: 

 Name

          :        Sunil Kachru Dhotre.
Date of Birth

:
19th May 1973.

Marital Status

:
Married.

Sex



:
Male.

Languages Known

:
Marathi, Hindi, English.

Hobbies


:
Reading, Traveling.




 I hereby declare that each inforation produced above is true to the best of  my  knowledge. I promise to be a professional seeking every opportunity to learn new things form every day. 

                                                                                 Thanking You,









          Sunil K. Dhotre
                                                                               

